
 

1. Payee Master info: 
 

 

1.1 Action: 
Add new payee using state dropdown and Enter GST No, and HSN/SAC Code 

and click on save changes button. 
 

 
 



 

2. Vendor Payment Request: 
 

 

1.2 Action: 
Add vendor payment request- 
 

 Tax type is added as IGST,CGST+IGST,NA. 
 
 After selecting Tax Type accordingly GST% is value mention as 

5.00,12.00,18.00,28.00 and accordingly IGST/CGST+IGST value 
calculated. 

 
 Adjustment Amount field is used for adjust amount in total bill 

amount according to Adjust Type selected as Plus,Minus and NA 
option 

 
 Add perticular transaction and save. 

 
 

 
 



 

3. Utility Payment Request: 
 

 

1.3 Action: 
Add Utility payment request- 
 

 Tax type is added as IGST,CGST+IGST,NA. 
 
 After selecting Tax Type accordingly GST% is value mention as 

5.00,12.00,18.00,28.00 and accordingly IGST/CGST+IGST value 
calculated. 

 
 Adjustment Amount field is used for adjust amount in total bill 

amount according to Adjust Type selected as Plus,Minus and NA 
option 

 
 Add perticular transaction and save. 

 

 

 

 



 

4. Bill Status Approval: 
 

 

1.4 Action: 
Add Bill Status Approval- 
 

 In this stage user can able to change the account ledger for 
perticular transaction and save it. 



 

5. Calculus User Defined Reports: 
 

 

1.5 Action: 
User Defined Reports- 
 

 In this reports format is changed as per perticular report  
 
 User can easily able to view all field in vendor and utility reports. 



 


